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CITY OF PORT TOWNSEND 
Invitation to Bid 

KOH Impregnated Activated Odor Carbon 
 
 
The City of Port Townsend is requesting bids for supply and delivery of 10,000 pounds of KOH 
Impregnated activated odor carbon for the Wastewater Treatment Facility. The supplied material shall 
be new, unused material that is manufacture’s latest design and production. This carbon shall be 4mm 
pellet size and impregnated with KOH. Pellets shall be delivered in weather protected 1000 lb. bags 
and must be on either an open bed truck/trailer or in an enclosed truck with a lift-gate. Requiring 
received shipment between Friday, November 17, 2023 and Friday, December 8, 2023. 
 
Sealed Bids will be received by the City of Port Townsend, 250 Madison St., Suite 1, Port Townsend, 
WA 98368 until 2:00 p.m. on Thursday, October 5, 2023. The City of Port Townsend reserves the right 
to reject any and all bids and to waive minor informalities in the bidding. 
 
A copy of the bid documents may be obtained from the City of Port Townsend website at: 
https://cityofpt.us/rfps. Inquiries regarding this project should be directed to Bliss Morris 
bmorris@cityofpt.us Wastewater Treatment Plant - Operations Manager  
 
Non-Discrimination. No bidders will be discriminated against on the grounds of sex, race, color, age, 
national origin, sexual orientation, gender identity, religion, or disability in consideration of an award 
of any contract or subcontract. All bidders are directed to solicit and consider minority and women-
owned businesses as potential subcontractors and material suppliers for this project. 
 
John Mauro, City Manager 
City of Port Townsend, WA 
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The City of Port Townsend invites bids to provide and deliver 10,000 Pounds of Activated Carbon for 
the Wastewater Treatment Facility of the City of Port Townsend. The material supplied shall be new, 
unused material.  
 
Bidder must state the number of days after the award that they will guarantee delivery. All units 
must be delivered within 30 calendar days from the Notice to Proceed to deliver the carbon to the 
City of Port Townsend.    
 
DOCUMENTS 
Specifications and contract documents are on file with the City of Port Townsend at the following 
address and website: 
 

City of Port Townsend 
Public Works Department 
250 Madison St Ste 2R 
Port Townsend, WA  98368 
cityofpt.us/rfps  
 

BID DOCUMENTS 
Each bid must be accompanied by the following completed forms fully executed as required. 
 Exhibit A - Bid Proposal 
  
DELIVERY OF PROPOSAL 
Sealed Bids will be received by the City of Port Townsend, 250 Madison St., Ste 1, Port Townsend, WA 
98368 until 2:00 p.m. on Thursday, October 5, 2023. 
 
Each proposal shall be in a sealed envelope with the outside clearly marked with the Bid opening date 
and time, the project name and number as it appears in this advertisement, and the name and address 
of the Bidder. Bids shall be addressed to the City of Port Townsend, 250 Madison Street, Suite 1, Port 
Townsend, WA 98368. 
 
Any Bid received after the time and date specified shall not be considered. The City of Port 
Townsend may consider non-responsive any Bid not prepared and submitted with provisions hereof. 
emailed Bids will not be accepted. 
 
Any bid received after the time and date specified shall not be considered. 
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PROPOSALS 
All bids must be made on the Bid Proposal and must include the required bid documents.  All blank 
spaces for bid prices must be filled out, in ink or typewritten, and the Bid Proposal must be fully 
completed and executed when submitted.  Only one copy of the bid is required.  
  
Any bid may be withdrawn prior to the scheduled time for opening of bids or authorized 
postponement. No bid or proposal may be withdrawn after the time set for the bid opening or 
before award of contract, unless said award is delayed for a period exceeding 60 days. 
 
The City may waive any informality, irregularity, or minor defect or reject any and all bids at any 
time. 
 
By signing the Bid Proposal, the Bidder is aware and has read the City of Port Townsend’s Title VI 
Non-Discrimination Assurances, Attachment 2. 
 
CORRECTIONS, INTERPRETATIONS AND ADDENDA 
Any omissions, discrepancies, or need for interpretation should be brought in writing to the attention 
of the following: 
 

  Bliss Morris 
  City of Port Townsend Public Works 
  250 Madison Street, Suite 2R 
  Port Townsend, WA 98368 
  bmorris@cityofpt.us  
 

Written addenda to clarify questions, which should arise, will then be issued if appropriate.  All 
interpretation or explanation of the bid contract documents shall be in the form of an addendum, and 
no oral statements by the City of Port Townsend or any other officer, employee or other agent or 
representative of the City of Port Townsend shall in any way modify the contract or bid documents, 
whether made before or after letting the contract. 
 
BASIS OF AWARD  
The Contract will be awarded to the lowest responsive, responsible bidder, subject to the other 
requirements in the Bid Documents.   
 
AGREEMENT 
The form of Agreement is included in the Bid Document marked as Exhibit C, which form shall be 
used and required of the bidder to be executed for the Contract.  The party to whom the Contract 
is awarded will be required to execute the Agreement within 10 calendar days from the date when 
Notice of Award is delivered to the bidder.  The Notice of Award shall be accompanied by the 
Agreement.  In case of failure of the bidder to execute the Agreement, the City may at its option 
consider the bidder in default, in which case the Bid Bond accompanying the proposal shall become 
the property of the City and be forfeited. 

mailto:bmorris@cityofpt.us
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NOTICE TO PROCEED 
A Notice to Proceed shall be issued within 10 days of the execution of the Agreement by the City.  
Should there be reasons why the Notice to Proceed cannot be issued within such period, time may 
be extended by mutual agreement between the City and the Supplier.  If the Notice to Proceed has 
not been issued within 10 days or within the period mutually agreed upon, the Supplier may 
terminate the Agreement without further liability on the part of each party. 
 
COOPERATIVE PURCHASING 
The Washington State Interlocal Cooperative Act RCW 39.34 provides that other governmental 
agencies may purchase goods and services on this solicitation or contract in accordance with terms 
and prices indicated therein if all parties are willing. Each governmental agency may sign separate 
agreements with the awarded vendors.  
 
 
INSURANCE REQUIREMENTS 
All bidders will be required, if they are awarded the contract, to provide insurance in accordance with 
the requirements set forth in Attachment 1.  Bidders should pay special note to the insurance 
requirements, endorsement, and documents required.  Failure to strictly comply with the insurance 
requirements may disqualify the apparent low bidder from award of the contract. 
 
 
 
 
 



EXHIBIT A 
 

 

BID PROPOSAL 
 
 
Proposal of   
 
(hereinafter called "Bidder"), organized and existing under the laws of the State of _______________, 
 
 doing business as  . 
 
To the City of Port Townsend ("City"): 
 
In compliance with your Invitation for Bids, Bidder hereby proposes to supply for the following contract: 
Activated Carbon in strict accordance with the Contract Documents, within the time set forth therein, 
and at the prices stated below.  
 
By submission of this Bid, each Bidder certifies, and in the case of a joint Bid each party thereto certifies 
as to his own organization, that this Bid has been arrived at independently without consultation, 
communication, or agreement as to any matter relating to this Bid with any other Bidder or with any 
other competitor. 
 
Bidder hereby agrees to commence work under this Contract on or before a date to be specified in 
the Notice to Proceed.   
 
Bidder acknowledges that if the Bid Proposal is made without a requirement for a Bid Deposit, and 
Bidder is awarded the Contract but fails to execute the Contract, then Bidder shall be disqualified from 
submitting further Bid Proposals to the City for a period of two years from Notice of Award.   
 
Bidder agrees to perform all work as described in the Contract Documents and as shown on the 
drawings for the Activated Carbon for the lump sum of: 
 
______________________________________________________________ for the Base Bid plus Tax. 
 
 
 

 Total Base Bid 
Amount 

Estimated Sales Tax 
(9.1%) Grand Total Bid 

Base Bid 
 

   

Bidders shall estimate delivery time from notice to proceed (days): 
 
Days 
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Receipt is hereby acknowledged of Addendum(s) No(s):___________________________________ 
[NOTE: write “none” if there were no addendums.] 
 

1. If the Bidder is a sole proprietorship, so state and give the name under which business is 
transacted. 

2. If the Bidder is a co-partnership, so state, giving firm name under which business is 
transacted. 

3. If the Bidder is a corporation, this Proposal must be executed by its duly authorized officials. 
 
 
 
____________________________________  ______________________________________ 
Bidder’s Firm Name     Date 
 
 
By: _________________________________ 
       Authorized Signature (required) 
 
 
Bidder’s address, phone _______________________________________________________ 
And email for Official  _______________________________________________________ 
Communications  _______________________________________________________
    _______________________________________________________ 
 
 
STATE CERTIFICATE OF REGISTRATION NO. ____________________ 
 
STATE UNIFIED BUSINESS IDENTIFIER NO. ____________________ 
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PURCHASING CONTRACT 

This AGREEMENT, made and entered into as of the date last signed below, by and between the CITY 
OF PORT TOWNSEND, a Washington municipal corporation, hereinafter referred to as the "City, " 
and [supplier]____________________, a [state]____________ hereinafter referred to as the 
"Supplier"; 
 
RECITALS 
 
WHEREAS, the City is desirous of contracting with the Supplier for the purchase and delivery of 
Activated Carbon for the period from November 17, 2023, to December 8, 2023.  
 
WHEREAS, the Supplier has submitted the lowest bid for the sale and delivery of said Activated 
Carbon and will be the supplier if said material is needed by the City. 
 
NOW, THEREFORE, IN CONSIDERATION OF THE TERMS, CONDITIONS, AND COVENANTS HEREIN 
CONTAINED, the parties agree as follows: 
 
AGREEMENT 
 
PURCHASE AND SALE.  The City hereby agrees to purchase Activated Carbon required during the period 
from November 17, 2023, to December 8, 2023, from the Supplier, and the Supplier agrees to 
furnish, supply, and deliver to the City the Activated Carbon needed, required, and ordered during 
this period. By mutual agreement, this Contract may be extended by an amendment, executed each 
year prior to the contract expiration date. 
 
CONTRACT DOCUMENTS.  The agreement between the parties includes this Contract along with all bid 
documents and exhibits, each incorporated herein by this reference as if set forth in full. 
 
PRICE.  The City agrees to pay for said Activated Carbon the price as set forth in the Supplier’s 
proposal. 
 
INSURANCE REQUIREMENTS.  All bidders will be required, if they are awarded the contract, to provide 
evidence of insurance in accordance with the requirements set forth in Exhibit E.   
 
PAYMENT.  Payment by the City shall be made within 30 days upon delivery and receipt of invoice 
from the Supplier, which shall be subject to quantities delivered.  

 
MATERIALS.  The materials so delivered shall conform to specifications provided in the above-
mentioned documents, shall be merchantable and of high quality, and fit for the purposes of use 
intended by the City. 

 
DELIVERY.  Bidder must state the number of days after the award that they will guarantee delivery. 
All units must be delivered within 30 calendar days from the Notice to Proceed to deliver the carbon 
to the City of Port Townsend.   
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DELAYS IN DELIVERY.  The City agrees that the Supplier shall not be liable for any delay or non-
performance due to the failure of the source of supply from which the Supplier obtains the products 
to make delivery, or due to delays in transportation or due to strikes, labor difficulties, floods, fires, 
or acts of God, or due to the acts or regulations of any governmental authority or branch or agency 
thereof. 
 
COVER FOR NON-DELIVERY.  In the event of delay or non-performance by the Supplier of this Contract, 
or for any other reason, the City shall be free to obtain the products from other sources without 
incurring liability or damages to the Supplier thereof, in addition to exercising all legal remedies. 
 
TERMINATION.  This Contract can be terminated by either party upon default in performance of the 
other party, if such default is not cured within 10 days of notice thereof, and upon notification of 
intent to terminate this Contract in writing 30 days prior to the date of termination by the City.  In 
case of default, the non-defaulting party shall have any and all remedies available to it in law or 
equity. 
 
ATTORNEYS' FEES.  In the event any action is brought by either party to enforce the terms of this 
Contract or for breach of this Contract by the other party, the parties agree that the non-prevailing 
party shall pay to the prevailing party reasonable attorneys' fees and costs and disbursements 
incurred by such party. 
 
ENTIRE AGREEMENT.  This Contract, together with all bid documents referred to herein, constitutes the 
entire agreement for sale and purchase between the parties hereto. 

 
IN WITNESS WHEREOF, the parties have caused this Contract to be duly executed as of the date last 
written below. 
 
 
CITY OF PORT TOWNSEND  SUPPLIER 
 
 
By ______________________________  By _________________________________ 
John M. Mauro, City Manager  
  Name: ______________________________  
  
Approved as to form:  Title:  ______________________________ 
    
_________________________________   _____________________________ 
Heidi Greenwood, City Attorney 
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INSURANCE REQUIREMENTS FOR SUPPLIERS 
 

Supplier shall procure and maintain for the duration of the agreement insurance against claims for injuries 
to persons or damages to property which may arise from or in connection with the performance of the work 
hereunder by the Supplier, his agents, representatives, employees, or subcontractors.  The cost of such 
insurance shall be included in the Supplier's bid. 
The Supplier shall procure and maintain for the duration of the Agreement, insurance against claims for 
injuries to persons or damage to property which may arise from or in connection with the performance of 
the work hereunder by the Supplier, their agents, representatives, employees, or subcontractors. 
The Supplier shall provide a Certificate of Insurance evidencing: 

Automobile Liability insurance with limits no less than $1,000,000 combined single limit per accident 
for bodily injury and property damage; and, 
Commercial General Liability insurance written on an occurrence basis with limits no less than 
$1,000,000 combined single limit per occurrence and $2,000,000 aggregate for personal injury, 
bodily injury, and property damage.  Coverage shall include but not be limited to: blanket contractual; 
products/completed operations; broad form property damage; explosion, collapse and underground 
(XCU) if applicable; and employer's liability. 

Any payment of deductible or self-insured retention shall be the sole responsibility of the Supplier. 
The City shall be named as an additional insured on the Commercial General Liability insurance policy, as 
respects work performed by or on behalf of the Supplier and a copy of the endorsement naming the City as 
additional insured shall be attached to the Certificate of Insurance.  The City reserves the right to receive a 
certified copy of all required insurance policies. 
The Supplier's insurance shall contain a clause stating that coverage shall apply separately to each insured 
against whom claim is made or suit is brought, except with respects to the limits of the insurer's liability. 
The Supplier's insurance shall be primary insurance as respect the City and the City shall be given thirty (30) 
days prior written notice by certified mail of any cancellation, suspension or material change in coverage. 
Verification of Coverage 
Supplier shall furnish the City with certificates of insurance, original endorsements and a workers' 
compensation status letter effecting coverage required by this clause.  The certificates and endorsements for 
each insurance policy are to be signed by a person authorized by the insurer to bind coverage on its behalf.  
All certificates, letters and endorsements are to be received and approved by the City before work 
commences.  The City reserves the right to require complete, certified copies of all required insurance 
policies, at any time. 
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CITY OF PORT TOWNSEND 

Title VI Non Discrimination Assurances 
 
During the performance of this contract, the contractor/consultant, for itself, its assignees, and 
successors in interest (hereinafter referred to as the “contractor”) agrees as follows: 
 
COMPLIANCE WITH REGULATION 
The contractor shall comply with the Regulations relative to non-discrimination in federally 
assisted programs of United States Department of Transportation (USDOT), Title 49, Code of 
Federal Regulations, part 21, as they may be amended from time to time, (hereinafter referred to 
as the Regulations), which are herein incorporated by reference and made a part of this contract. 
  
NON-DISCRIMINATION 
The contractor, with regard to the work performed by it during the contract, shall not discriminate 
on the grounds of race, color, sex, or national origin in the selection and retention of sub-
contractors, including procurement of materials and leases of equipment.  The contractor shall not 
participate either directly or indirectly in the discrimination prohibited by Section 21.5 of the 
Regulations, including employment practices when the contract covers a program set forth in 
Appendix B of the Regulations. 
  
SOLICITATIONS FOR SUB-CONTRACTS, INCLUDING PROCUREMENT OF MATERIALS AND EQUIPMENT 
In all solicitations either by competitive bidding or negotiations made by the contractor for work to 
be performed under a sub-contract, including procurement of materials or leases of equipment, 
each potential sub-contractor or supplier shall be notified by the contractor of the contractor’s 
obligations under this contract and the Regulations relative to non-discrimination on the grounds 
of race, color, sex, or national origin. 
 
INFORMATION AND REPORTS 
The contractor shall provide all information and reports required by the Regulations or directives 
issued pursuant thereto, and shall permit access to its books, records, accounts, other sources of 
information, and its facilities as may be determined by the contracting agency or the appropriate 
federal agency to be pertinent to ascertain compliance with such Regulations, orders and 
instructions.  Where any information required of a contractor is in the exclusive possession of 
another who fails or refuses to furnish this information, the contractor shall so certify to WSDOT 
or the USDOT as appropriate, and shall set forth what efforts it has made to obtain the 
information. 
 
SANCTIONS FOR NON-COMPLIANCE 
In the event of the contractor’s non-compliance with the non-discrimination provisions of this 
contract, the contracting agency shall impose such contract sanctions as it or the USDOT may 
determine to be appropriate, including, but not limited to: 
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Withholding of payments to the contractor under the contract until the contractor complies, 
and/or; 
Cancellation, termination, or suspension of the contract, in whole or in part  
 
INCORPORATION OF PROVISIONS 
The contractor shall include the provisions of paragraphs (1) through (5) in every sub-contract, 
including procurement of materials and leases of equipment, unless exempt by the Regulations, or 
directives issued pursuant thereto.  The contractor shall take such action with respect to any sub-
contractor or procurement as the contracting agency or USDOT may direct as a means of enforcing 
such provisions including sanctions for non-compliance. 
 
Provided, however, that in the event a contractor becomes involved in, or is threatened with, 
litigation with a sub-contractor or supplier as a result of such direction, the contractor may request 
WSDOT enter into such litigation to protect the interests of the state and, in addition, the 
contractor may request the USDOT enter into such litigation to protect the interests of the United 
States. 
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SPECIFICATIONS 
KOH Impregnated Activated Odor Carbon 

 
 

Description Check If As 
Specified 

Describe Fully If Not As 
Specified 

Activated Carbon Media Impregnated (KOH) 
The odor removing carbon-based media shall consist of manufactured porous pellets. Pellets shall be 
formed from a combination of high-quality activated carbon, and other binders, suitably impregnated 
with caustic chemicals to enhance the capacity for removal of hydrogen sulfide (H2S).  The media shall be 
capable of adsorbing and removing odor causing compounds throughout the pellet volume. 
 
The City of Port Townsend will be purchasing 10,000 pounds of impregnated carbon.  The City will choose 
the product that is in the best interest of the City. 
 
Manufacturers: 
1   Carbon Link Corporation 
2.  Siemens Water Technologies 
3.  CALGON CARBON CORPORATION 
4.  Selective Adsorption Associates Inc. 
5.  Or Equal 
1.0 Quantity of Activated Carbon   
1.0  10,000 Lbs. of activated carbon (KOH impregnated).   
   
2.01 Potassium Hydroxide (KOH) Impregnated Carbon (10%) 

Specifications 
  

2.02 4mm x 6mm pellets.   
2.03 Packaged in 1000 lbs. heavy sacks.   
2.04 Hardness Number to be 95 to 97   
2.05 H2S Capacity (minimum) 0.14 g H2S/cc Carbon (ASTM           
Method D6646). 

  

   
3.0   Delivery Requests          
3.1 Truck, delivered on pallets. To: City of Port Townsend 

Wastewater Treatment Facility 5300 Kuhn Street, Port 
Townsend, WA  98368 

  

3.2   Delivery Truck w/ lift gate preferred.   
3.3   Trucking company to telephone drop point 24hrs before 

delivery.  (360) 385-3193. 
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Description Check If As 
Specified 

Describe Fully If Not As 
Specified 

4.0 WARRANTY 
4.1 Carbon and packaging shall be warranted against 

manufacturing defects. 
 Bidders submitting literature stating warranties that do not 

fully comply with warranty requirements of this 
specification must submit a letter from the manufacturer 
certifying warranty compliance as an integral part of their 
proposal. Failure to comply may cause the proposal to be 
deemed “non-responsive” and rejected without further 
review. 

  

 
 


