
STATEMENTOFSPECIALINSPECTION
ThisStatementofSpecialInspectionsAgreementisforpermitapplicants’ useonprojectsrequiring

specialinspectionsinaccordancewithChapter17oftheInternationalBuildingCode (IBC).  This
StatementofSpecialInspectionsAgreementandtheincorporatedschedulesetsforththerequirements

forthisProject’sspecialinspectionprogram.  

ProjectName:  ________________________________________________________________________                                                       

ProjectAddress:   ______________________________________________________________________                                                         

BuildingPermitNo.:   ___________________________________________________________________                                                         

BEFOREWORKBEGINS: Two (2) copiesofthisAgreementshallbecompletedbytheOwnerorthe
registeredDesignProfessionalinResponsibleChargeactingastheOwner'sagentandsubmittedtoCity
ofPortTownsendDevelopmentServicesDivision

ThisAgreementmustreflecttheStatementofSpecialInspectionspreparedbytheRegisteredDesign
ProfessionalinResponsibleChargeandsubmittedwiththepermitapplication. (IBC1704.3)   

APPROVALOFSPECIALINSPECTORS: SpecialInspectorsmustbeapprovedbytheBuildingOfficialprior
toperforminganyduties.   SpecialInspectorsshallsubmittheirqualificationsandaresubjecttopersonal
interviewsforprequalification. SpecialInspectorsshallhavenofinancialinterestinprojectsforwhich
theyprovidespecialinspections.  SpecialInspectorsshalldisplayappropriateidentificationwhen
performingthefunctionofSpecialInspector. Specialinspectionsandtestingmustmeettheminimum
requirementsofIBCChapter17.     

A. DutiesandResponsibilitiesoftheSpecialInspector

1.   TheSpecialInspectorshallreviewapprovedplansandspecificationsforspecialinspection
requirements.  TheSpecialInspectorshallcomplywiththespecialinspectionrequirementsofthe
BuildingOfficialfoundintheStatementofSpecialInspections, includingworkandmaterials.   

2.    TheSpecialInspectorshallnotifyContractorpersonneloftheirpresenceandresponsibilitiesat
thejobsite.  Theyshallsigninontheappropriateformpostedwiththebuildingpermit.  

3.    TheSpecialInspectorshallinspectallworkaccordingtotheStatementofSpecialInspectionsfor
compliancewiththe ‘BuildingOfficialApproved’ (stamped) plansandspecifications, andtheapplicable
provisionsoftheIBCChapter17.    

4.    TheSpecialInspectorshallcompletewritteninspectionreportsforeachinspectionvisitand
providethereportsonatimelybasis. TheSpecialInspectorshallfurnishthesereportstotheBuilding



OfficialandtotheDesignProfessionalinResponsibleCharge. (IBC1704.2.4) Inspectionreportsshould
beorganizedandissueddaily, howevermaybeissuedweeklywhenapprovedbytheBuildingOfficial.    

5.    TheSpecialInspectorshallbringallnonconformingitemstotheimmediateattentionofthe
Contractor.  Ifanysuchitemisnotresolvedinatimelymannerorisabouttobeincorporatedintothe
work, theSpecialInspectorshallimmediatelynotifytheDesignProfessionalinResponsibleChargeand
theBuildingOfficialandnotetheitemintheSpecialInspector'swritteninspectionreport. (IBCSection
1704.2.4)  TheSpecialInspectorshallincludeinthereport, asaminimum, thefollowinginformation
abouteachnonconformingitem:   

Descriptionandexactlocation.  
Referencetoapplicabledetailofapprovedplans/specifications.  
Nameandtitleofeachindividualnotifiedandmethodofnotification.   
Resolutionorcorrectiveactiontaken.   

6. Inadditiontononconformingitems, theinspectionreportsmustalsoincludethefollowing:  

Descriptionofinspectionsandtestsperformedwithlocation.   
ItemizechangesauthorizedbytheDesignProfessionalinResponsibleChargeifnotincludedin
thenonconformingitems.     

7.   TheSpecialInspectorshallsubmitafinalsignedreporttotheBuildingOfficialstatingthatallitems
requiringspecialinspectionandtestingbytheStatementofSpecialInspectionswerefulfilledand
reported, andtothebestofthespecialinspector’sknowledge, conformtotheapprovedplansand
specifications. (IBC1704.2.4) Itemsnotinconformance, unresolveditems, oranydiscrepanciesin
inspectioncoverage (i.e., missedinspections, periodicinspectionwhencontinuouswasrequired, etc.)  
mustbespecificallyitemizedinthefinalreport.    

B. OwnerResponsibilities

1.   ProvidenameandcontactinformationoftheSpecialInspectorforpriorapprovalbytheBuilding
Official.  SubjecttotheapprovaloftheBuildingOfficial, SpecialInspectorsholdingcurrentcertification
bytheICCinthedisciplineinwhichtheywillbeinspectingmayqualify. IASaccreditedspecialinspection
agenciesprovidinginspectionswithinthescopeofaccreditationforthedisciplinestobeinspectedmay
alsoqualify.     

2. TheOwner, theDesignProfessionalinResponsibleCharge, oranagentoftheOwnerisresponsiblefor
fundingspecialinspectionservices.  Measuresshouldbetakentoensurethatthescopeofworkand
dutiesoftheSpecialInspectorasoutlinedintheStatementofSpecialInspectionsarenotcompromised.  

3. OwnersshouldconsiderthefollowingwhenchoosingSpecialInspectors:     

Projectsizeandcomplexity - experiencewithsimilarprojects.   
Inspectionstaffing - sufficientqualifiedinspectors.  
Sitelocation - proximityofinspectionandtestingfacilities.   



Off-siteinspection - capabilitiesforinspectionatremotelocations.   

C. RegisteredDesignProfessionalinResponsibleChargeResponsibilities

1. TheDesignProfessionalinResponsibleChargemustacknowledgethisStatementofSpecial
InspectionsAgreementindicatingtheiragreementtocomplywiththesame.    

2. SubmittheStatementofSpecialInspectionswiththepermitapplicationandincludedonplans
submittedforreview. TheStatementofSpecialInspectionsmustcontainthefollowinginformation:  

Materials, systems, components, andworkrequiringspecialinspectionortestingbytheBuilding
OfficialorbytheRegisteredDesignProfessionalresponsibleforeachportionofthework.     
Typeandextentofeachspecialinspection.   
Typeandextentofeachtest.   
Additionalrequirementsforspecialinspectionortestingforseismicorwindresistanceby
systemandcomponent.   
Foreachtypeofspecialinspection, indicatewhetheritwillbecontinuousorperiodicspecial
inspection.   

3. TheDesignProfessionalinResponsibleChargeshallrespondtoSpecialInspectorreportsof
uncorrected non-complyingitems (discrepancies) andshallapproveremedialmeasures.    

4.  Reviewshopdrawingsandsubmitrevisionstoapprovedplans.  TheDesignProfessionalin
ResponsibleChargeshallacknowledgeandapproveanyshopdrawingsthatdetailstructural
information.  TheDesignProfessionalinResponsibleChargeshallsubmittotheBuildingOfficialandthe
SpecialInspectorwrittenapprovalofanyverballyapproveddeviationsfromtheapprovedplans, and
shallsubmitrevisedplansforBuildingOfficialapproval.  (IBC107.3.4and107.4)   

D.  ContractorResponsibilities

1. TheContractorshallsubmitawrittenstatementofresponsibilitytotheBuildingOfficialandthe
Ownerpriortocommencementoftheworkonthesystemorcomponent. TheContractor'sstatementof
responsibilitymustcontainthefollowing:   

AcknowledgementofthisAgreementandthespecialinspectionrequirementscontainedinthe
StatementofSpecialInspections.   
Acknowledgementthatcontrolwillbeexercisedtoobtaincompliancewiththeconstruction
documentsapprovedbytheBuildingOfficial.   
ProceduresforexercisingcontrolwithintheContractor'sorganization, forthemethodand
frequencyofreporting, andfordistributionoftheassociatedreports.  
Identificationandqualificationsoftheperson(s) exercisingtherequiredcontrols, andtheir
position(s) intheorganization.  



2. Jobsiteprotocolforspecialinspections:   

AdvancenoticeshallbeprovidedsothattheSpecialInspectorhasadequatetimetobecome
familiarwiththeproject.  
TheContractorisresponsibleforprovidingtheSpecialInspectorwithaccesstoapprovedplans.   
TheContractorisresponsibleforretaining, atthejobsite, allspecialinspectionrecords
submittedbytheSpecialInspectorandprovidingtheserecordsforreviewtotheCityBuilding
Inspectoruponrequest.   

E. BuildingOfficialResponsibilities

1. Reviewsubmittaldocumentsforcompliancewithspecialinspectionrequirementsasoutlinedinthe
StatementofSpecialInspections.  TheBuildingOfficialischargedwiththelegalauthoritytoreviewthe
plans, specifications, specialinspectionprogram, andothersubmittaldocumentsforcompliancewith
coderequirements.   

2. Approvefabricatorsusedforbuildingcomponentsinstalledonsite.   

3. TheBuildingOfficialisresponsibleforapprovingthespecialinspectionprogramsubmittedbythe
DesignProfessionalinResponsibleCharge (IBC107.1) andmayrequireapre-constructionconferenceto
reviewtheprogramwithallapplicablemembersoftheconstructionteam. TheBuildingOfficialwill
monitorthespecialinspectionactivitiesatthejobsitetoensurethatqualifiedSpecialInspectorsare
performingtheirdutieswhenworkrequiringspecialinspectionisinprogress.   

4. TheBuildingOfficialhastheauthoritytostopworkatthejobsite.   

5. Therearecertainpointsintheconstructionandinspectionprocesswhereworkshallnotproceed
untiltheBuildingOfficialhasapprovedthework.     

6. TheBuildingOfficialreceivesandreviewsspecialinspectionreportsandfinalreportsforcompliance
withtheapprovedplans, specifications, andworkmanshipprovisionsofthecode.   

7. Performfinalinspectionandissuefinalinspectionreport.  



ACKNOWLEDGMENTS
Ihaveread, andagreetocomplywith, thetermsandconditionsofthisdocument:   

Owner: ______________________________________________________________________________                                         

Signature:   ________________________________________________  Date: _____________________                                                                                           

RegisteredDesignProfessionalinResponsibleCharge:_________________________________________                                

Signature: _________________________________________________   Date: _____________________         

Contractor:  ___________________________________________________________________________                                      

Signature: __________________________________________________ Date: _____________________        

SpecialInspector/SpecialInspectionFirm: ___________________________________________________                                

Signature: __________________________________________________ Date:_____________________         

ACCEPTEDBYTHEBUILDINGOFFICIAL: ____________________________________________________   

Signature: _________________________________________________   Date: _____________________  


